City of Nashwauk
Interviews of Office Assistant Position
1st Interviews
June 21, 2016
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Mayor DeNucci started the interview process at 5:30 p.m. in the council chambers. 
Members present: Bolf, Heyblom, DeNucci, Gangl 
Members absent: Marinaro 
Also present: Clerk Kurtock 

The following four candidates were interviewed: Tiffany Bodin, Amy Luepke, Cara Helmbrecht, Amber Goss. 

Following the interviews, council scored each interviewee based on their answers and overall impressions. 

*Motion by Gangl, seconded by DeNucci to offer the Office Assistant position to Amber Goss
	Aye: Gangl, DeNucci
	Nay: Bolf, Heyblom 	Tie vote

Council discussed doing reference checks previous to hiring for the position. 

*Motion by DeNucci, seconded by Gangl to offer Amber Goss the Office Assistant position contingent upon positive reference checks
	Aye: Gangl, DeNucci
	Nay: Bolf, Heyblom 	Tie vote 

Heyblom stated that he wanted reference checks done on multiple candidates. Discussion was held on holding a second round of interviews and who would receive a second interview. 

*Motion by Bolf to check references on all applicants and interview all a second time. The motion failed for lack of a second. 

*Motion by DeNucci, seconded by Heyblom to invite Amber Goss, Tiffany Bodin, and Cara Helbrecht for a second round of interviews, with Mayor DeNucci conducting reference checks previous to the second interviews 
	Ayes all present—motion carried 

The Clerk was asked to draft questions for the second round of interviews. 

*Motion by Heyblom, seconded by Gangl to adjourn at 7:25 p.m. 
	Ayes all present—motion carried 


_________________________
City Clerk 

